
 

Step 1: Log into your registration. 

Step 2: Navigate to the Payment tab section and select Checkout. 

Step 3: Choose eCheck / ACH as your payment method (the check symbol). 

Step 4: Enter your bank name, name on account, routing number, and account number. 

Step 5: Review and submit your payment. 

 

 

 

 

 

 

 

Helpful Notes: 

� Ensure the bank account allows ACH withdrawals. 

� Double-check routing and account numbers before submitting. 

� Funds are typically withdrawn within 1–2 business days. 

 

Finding Your Routing & Account Number 

� These numbers can be found at the bottom of a paper check. 

� Many banks also display routing and account numbers within online banking 
under account details. 

� Contact your bank directly if you are unsure. 

How to Pay by eCheck (ACH)


