
Scouters, 

We are quickly approaching class sign ups! To help prepare you for this we have some suggestions on what to get done 
before the day of and best practices for getting your Scouts the classes they want. 
Please see the Leader Guide for the specific date class registration opens for your week at camp. 

 
Before Registration 
www.campbertadams.org/admin 
Before class registration opens it’s best to have the names of all your Scouts and Adults in your online My Group. 

• Log in to your Atlanta Area Council Tentaroo account. 
• To change your unit's primary and secondary contact information, select "Manage Profile" in 

the upper right corner. 
• To update, add, or delete members in your unit, select "Manage My Groups" also in the upper 

right corner. 
• Some of you may already have most of the names loaded in 
• To add more names click on the + sign beside Youth or Adult, as appropriate 
• You need date of birth (DOB) & gender for all Youth and gender & email for Adults 

• You will need to add parent contact for Youth and YPT date for Adults prior to camp 
Day Of Registration 
www.campbertadams.org/admin 
Remember that only one person should be logged in at a time. We recommend one person be at the computer 
entering the classes, and one reading off the choices. 

• Log into your Tentaroo account and select your week of camp on the Home Page. 
• Scroll down past the “Financial Summary” (where you make payments) and “Registration” (where you can pull 

“Reports” and manage the number of participants) to “Participants.” 
• You’ll click on the green “Add Participant” box based on gender. The number of spots for your reservation will 

show in each box in the upper right corner. 
• You’ll select the name of the youth that you wish to add classes. 
• It will bring you to a summary of their information, just click “Next” at the bottom. 
• Select the participant type (Female Youth or Male Youth) and click “Next.” 
• This is the page where the classes are listed. You can click on the magnifying glass in the upper right corner to 

search for the specific class. 
• Once you add a class it will appear on their list of classes on the right side. Continue adding classes until 

complete and then click “Next”, and then “Complete”. 
• You’ll be taken back to the summary page. Scroll down to Participants and complete the process again for the next 

Scout. 
• Always remember to check out after every 2-3 Scouts as their space in the class is not confirmed until 

you check out. Check out even if no payment is due. Check Out means you went through the payment 
screen and selected “Place Order” at the bottom of the screen.   

 
 
If you run into any issues, please email the Camping Specialist at BertAdams@AtlantaBSA.org. These mornings can 
get hectic and they can respond to emails much fast than they can answer the phone.  Please include your unit number 
and council name in all emails.   

If after you are mostly complete and there are some Scouts that didn’t get one of their first two choices, please let us 
know. We will do our best to make sure your Scouts have the best possible experience. 

 
If you need to adjust numbers, please email the Camping Specialist with what the current total number of youth and adults 
(by gender) should be, along with your Troop number and Council name.  We will do our best to accommodate your 
requests. 

https://www.campbertadams.org/files/18540/Bert-Adams-Merit-Badge-Schedule
https://www.campbertadams.org/files/18173/Scouts-BSA--Leaders-Guide
http://www.campbertadams.org/admin
http://www.campbertadams.org/admin
mailto:BertAdams@AtlantaBSA.org
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